
(On the letterhead of the company) 
To,           Date_________  
Mr./Ms. _______________, 
DIN: ___________________, 
Address: ________________________,  
 
Dear Sir/Madam, 
 
SUB: LETTER OF APPOINTMENT OF INDEPENDENT DIRECTOR OF THE COMPANY: 
 
Hearty welcome to Mohit Paper Mills Limited (hereinafter called MPML/ the Company) as 
Independent Director of the Board of our Company. 
We are pleased to confirm your appointment as Non-Executive Independent Director on the Board of 
Directors of MPML for a term of five years (OR as term mutually decided between with the director 
and the Company) with effect from _________________  on the terms and conditions as per 
Independent Director’s appointment policy. 
This letter will set out the terms of your appointment and your roles, duties, responsibilities and 
liability as an independent director on the board of MPML.  
Kindly return the duplicate copy of this letter, and the annexed Terms of Appointment, duly signed by 
you for our records.  
We look forward to your continued support and guidance. 
 
Kindly take it on your record. 
 
Thanking You, 
For and on behalf of Mohit Paper Mills Limited, 
 
 
 
Name: _____________ 
Managing Director/Director/Designation 
DIN: _______________ 
Place:  
 
Note: enclosed terms and conditions for appointment of Independent Director 
 
 
 
 
 
 
 
 
 
 
 
 
 



(On the letterhead of the company) 
To,           Date________  
Mr./Ms. _______________, 
DIN: ___________________, 
Address: ________________________,  
 
Dear Sir/Madam, 
 
SUB: CONFIRMATION APPOINTMENT LETTER TO INDEPENDENT DIRECTOR(S) OF 
THE COMPANY: 
 
On behalf of the Board of Directors of Mohit Paper Mills Limited (hereinafter called MPML/ the 
Company), I would like to express my gratitude to you for your valuable services as an Independent 
member of the Board.  
Your contributions have been significant and valued. The purpose of this letter is to inform you about 
the new provisions related to independent directors, introduced under the new Company law in India 
i.e. Companies Act, 2013 (herein after called “the Act”) and SEBI (Listing Obligation and Disclosure 
Requirements) Regulation 2015 (herein after called “the regulation”).  
The Act and the Regulation has specifically defined the roles, duties, liabilities and the manner of 
appointment of the Independent Directors (IDs) on the board and various committees of the Company.  
You have already been a member of the Board since _______________, and have been performing 
your expected role. However, in fulfillment of the requirements of the new law, we are issuing this 
formal appointment letter to you. This letter will set out the terms of your appointment and your roles, 
duties, responsibilities and liability as an independent director on the board of MPML.  
Kindly return the duplicate copy of this letter, and the annexed Terms of Appointment, duly signed by 
you for our records.  
We look forward to your continued support and guidance. 
 
Yours sincerely, 
Thanking you 
For and on behalf of Mohit Paper Mills Limited, 
 
 
 
Name: _____________ 
Managing Director/Director/Designation 
DIN: _______________ 
Place: ____________ 
 
Note: enclosed terms and conditions for appointment of Independent Director 
 
 
 
 
 
 
 
 



Terms of Appointment as Independent Director 
 
A. Appointment or Term of Office: 
 
Your appointment as Non-Executive Independent Director of Mohit Paper Mills Limited (hereinafter 
called MPML/ the Company) in AGM/EGM/vide shareholders’ approval dated ________ upto 
________. As an Independent Director you will not be liable to retire by rotation. 
The term Independent Director should be construed as defined under Companies Act, 2013 (herein 
after called “the Act”) and SEBI (Listing Obligation and Disclosure Requirements) Regulation 2015 
(herein after called “the Regulation”). 
Your appointment and tenure as Independent Director shall be consistent with the applicable 
provisions of the Act and the regulation. 
 
B. Commitments:  
 
Independent Director: You will be expected to devote such time as is necessary for the proper 
performance of your duties and as an independent member of the Board, you will be involved in 
meetings of the Board and its various Committees from time to time. You would strive to attend all 
the scheduled Board meetings, General Meetings; meetings of the Board Committee(s) and other 
meetings or attendance as necessary. By accepting this appointment, you confirm that you would be 
able to allocate sufficient time to meet the expectations of your role and do such work as may be 
required by the Company under the Act and the Regulation as may be applicable.  
 
The Company: The Company shall provide you with adequate notice of the dates of proposed Board 
meeting, general meetings, and meetings of Board committee(s). As per the provisions of the Act and 
the Regulation, the company is expected to give you an advance notice of minimum 7 days of every 
meeting of the Board and its Committee(s) or and subject to the Act and the Regulation required. A 
meeting of the Board may be called at shorter notice to transact urgent business subject to the 
condition that at least one independent director shall be present at the meeting or as specified in the 
Act and the Regulation. The Company will prefer to send information/ papers through email/physical 
delivery of hard copy/courier/registered post or as mode decided by the company and directors. The 
agenda of the Board/ Committee meetings shall be sent by email/hard copy or as mutually decided by 
the company and director. The Company shall establish an effective whistle blower mechanism so 
that the directors can raise their concerns. 
 
C. Code of conduct, function and duties:  
 
As a Director of MPML, you will have legal duties and obligations under the Act and the Regulation. 
You will be expected to perform your duties, whether statutory, fiduciary or common law, faithfully, 
efficiently and diligently to a standard commensurate with both the functions of your role and your 
knowledge, skills and experience and it is expected that you will familiarize yourself with the relevant 
Directors’ Duties, roles and responsibilities. You will have all the usual duties of an independent 
director under the Act and the Regulation, including attendance at board meetings, the annual general 
meeting, meetings of independent directors, meetings with investors and shareholders and other Board 
events such as site visits, together with such additional duties as may be agreed with the Board, and 
which may relate to the business of the Company. You will be required to serve on such committee(s) 
as the Board may request, including Audit, and/or Nomination and Remuneration and/or Stakeholders 
Relationship and/ or other Committee(s) as required. In addition, you will be expected to devote 



appropriate preparation and travel time ahead of each meeting. 
 
D. Liability:  
 
As an independent director you will be liable only in respect of such acts of omission or commission 
by a company which may have occurred with your knowledge, attributable through Board processes, 
and with your consent, or where you had not acted diligently and subject to the provisions of the Act 
and Regulation. 
 
E. Technology:  
 
Being a Director, you may make use of video, telephone, electronic mail, any other technology which 
permits each Director to communicate with every other Director, or any combination of these 
technologies for the purpose of calling and holding Directors’ meetings. You may attend the board or 
committee meetings through video conferencing or other audio visual means subject to the applicable 
provisions of the Act and the Regulation. 
 
F. Conflict of Interest: 
 
By accepting this appointment it will be deemed that you have confirmed that any other position you 
hold including your directorships in other organizations, shall not give rise to any conflicts of interest 
in relation to your appointment as an Independent Director of the Company. Should you become 
aware of any conflict or potential conflict during your appointment, you should to notify the Company 
Secretary or any other authorized officer of the company. 
 
G. Disclosures: 
 
You shall be required to submit certain information in the prescribed forms on a defined periodicity as 
required under the Act and the Regulation. The Company Secretary of the company shall be the 
coordinating officer for this. You are required to disclose to the Company your interests and any 
matters (excluding those matters which may be subject to legal or professional privilege) which affect 
your independence. During your tenure as an independent director you are required to give a 
declaration that you meet the criteria of independence every financial year as provided under Section 
149 of the Act and other disclosure required under the Act and the Regulation. 
 
H. Directors’ Fees:  
 
You shall be paid such sitting fee as may be decided by the Board from time to time for attending the 
Board as well as the Committee meetings, as per the provision of Section 197 of the Companies Act, 
2013 and as mandated by the Articles of Association of the Company. Local conveyance expenses per 
day are also payable as may be decided by the Board from time to time. The Company shall reimburse 
you all traveling, hotel, and other incidental expenses reasonably incurred by you in the performance 
of duties as per provisions of the Companies Act, 2013 in conjunction with the Company’s rules and 
policies. As an independent director you shall not be entitled to any stock option and shall not be 
covered by any pension scheme of the Company. 
 
 
 



I. Review:  
 
The performance of individual directors, the whole Board, chairman and its committees is evaluated 
annually. If, in the interim, there are any matters which cause you concern about your role you should 
discuss them with the senior independent director(s) as soon as you can. 
 
J. Code for Independent Directors, Code of Ethics and Code of Conduct for Prevention of 
Insider Trading for employee including Directors:  
 
You are required to abide by the Code for Independent Directors, Code of Ethics and Code of 
Conduct for Prevention of Insider Trading for Employees, including Directors, as issued by the 
Company or as amended as time to time. 
 
K. Familiarization Programme for Independent Directors:  
 
The Company shall conduct suitable familiarization and education program(s) annually and time to 
time as required as per provisions of the Act and the Regulation. In this program we discussed the 
nature of its industry, and business model of the company and also your roles, rights, and 
responsibilities vis-à-vis the Company and other matter as required under the Act and the Regulation. 
 
L. Confidentiality and access to company records:  
 
Under Company law, Directors have a right of access to a company’s documents and records, 
including financial records. Any confidential information which may come to your knowledge in the 
performance of your duties as a director of the Company must not be divulged. 
 
M. Applicable Law:  
 
This letter of appointment shall be governed by the laws of India. Kindly confirm your agreement to 
the terms set out above by signing the endorsement on the enclosed copy of these Terms of 
Appointment. Please return the duplicate copy to us at the above address. In returning this letter duly 
signed, you agree that the Company may make this letter publicly available. 
 
Yours sincerely, 
 
Thanking you 
For and on behalf of Mohit Paper Mills Limited, 
 
 
 
Name: _____________ 
Managing Director/Director/Designation 
DIN: _______________ 
Date: ____________ 
Place: ___________ 
 
 
I have read and agree to the above terms regarding my appointment as an Independent Non-Executive 



Director of your company Mohit Paper Mills Limited. 
 
Yours sincerely, 
Thanking you 
 
 
 
 
Name: _____________ 
Independent Director 
DIN: _______________ 
Date: ____________ 
Place: ___________ 


